Sarratt Church of England School

Prospectus

Welcome to Sarratt Church of England School

We warmly welcome you to our school and do hope that you find this information about
our school and its aims helpful.

Our Mission Statement

Sarratt Church of England School promotes a life-
long love of learning within a safe and happy
environment where every person matters. We
help each child to do their best: to be their best
selves; nurturing each through high expectations,
support and challenge. We provide a creative and
challenging curriculum, including the significance
of faith, which develops and celebrates each
child’s talents and abilities, engages their
curiosity about the world and develops their self-
confidence.

Christian values and spirituality are at the heart of
our school where we welcome everyone from all
faiths and none. Holy Cross Church and its
congregation are an integral part of school life
and we cherish our special relationship.

Safeguarding Statement

We are committed to safeguarding and promoting the welfare of children and expect all
staff and visitors to the school to share this commitment.
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The School Team

School Staff -

Sarratt Church of England School is
fortunate to have an excellent staff team
for the provision of your child’s primary
education.

The team consists of teachers and
support staff all led by the Mrs O’Hare
and Mr Smith

(Portrait drawn by Year 1 pupil)

CO -HEADTEACHERS Mr Smith and Mrs O’Hare
SENCO Mrs O’Hare

RECEPTION Miss Stowe

YEAR 1 Miss Boulton

YEAR 2 Mrs Whittaker

YEAR 3 Miss Hier

YEAR 4 Mr Young

YEAR 5 Mrs O’Hare and Mrs Goldspring
YEAR 6 Mrs Serby

Support Staff

EARLY YEARS PRACTITIONER Mrs Lee

Mrs MacMahon-Mills

TEACHING ASSISTANTS Mrs Mahoney
Mrs Tarak
Mrs Bailey
SENIOR ADMINISTRATOR Mrs Chrysanthou
ADMIN ASSISTANT Mrs Numan
CARETAKER Eric O’'Leary

Note: Many of the support staff also supervise lunchtimes together with a team of Meal Supervisory
Assistants.




The School Governors

Mr Matthew Gould

Chair/LA
Governor

Finance and Personnel
and Head Teacher
Performance Appraisal

Mrs Julie Disdale

Vice Chair/
Parent Governor

Pupil data, SEND, Pupil
Premium, Governor
communications, IT and
Website

Mr David Smith

Co-Headteacher

Mrs Nicola O’Hare

Staff Governor /Co-
Headteacher

Mr Tony Coupland

Co-opted
Governor

Pupil data, SEND, Pupil
Premium, Governor
communications, IT and
Website.

Rev. Michele du Saire

Foundation
Governor

Spiritual Guidance/R.E

Mr Robert Garvey

Parent Governor

Safeguarding

Bridget Smith

Foundation
Governor

Governor
communications, IT and
Website and Head
Teacher Performance
Appraisal

Mrs Tracey Middleton

Clerk




Contact Detalils

Address:

Telephone:
Website:
E-Mail:

Interim Headteacher:
Deputy Headteacher:
Chair of Governors:

Senior Administrator:

Sarratt Church of England School
The Green

Sarratt

Hertfordshire WD3 6AS

01923 262003
www.sarratt.herts.sch.uk
admin@sarratt.herts.sch.uk

Mr David Smith

Mrs Nicola O’'Hare

Mr Matthew Gould

Mrs Marina Chrysanthou



http://www.sarratt.herts.sch.uk/
mailto:admin@sarratt.herts.sch.uk

Our Values and Aims

We aim for all our children to reach their potential in all areas of development:
intellectual, social, emotional and physical so that they:

Value the learning process and their achievements

Communicate well in a variety of situations

Become literate and numerate

Use modern technology confidently and skilfully

Develop enquiry and problem solving skills and have the confidence to take risks and
make mistakes in order to learn

Develop conscientious attitudes towards perseverance, curiosity, responsibility,
collaboration, reliability, punctuality and reflection

Show consideration towards others

Develop respect for self and others

Develop self-discipline and motivation

Respect and care for the environment

Become increasingly independent and self-confident

Value creativity as a process resulting in an original thought, outcome or both
Develop spiritual awareness and aesthetic appreciation

Acquire knowledge of the environment at local and global levels and an awareness of
collective responsibility for natural resources

Develop an interest in and a growing understanding of the World, its many people,
cultures and resources.
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Meeting the Needs of Individual Pupils

Sarratt is a fully inclusive school that caters for the individual needs of pupils. Pupils’
achievements in all areas are recognised and celebrated.

The general curriculum is broad and balanced providing continuity and progression
throughout.

Childrens’ different learning styles are accommodated within the organisation of the class
and planned activities.

Up-to-date methods and technology are used e.g. Interactive Whiteboards and iPads.
Our assessment protocols ensure that pupil progress is measured and tracked according
to age related criteria. As pupils move through the school, from Reception to Year 6,

continuity is provided through our tracking system.

Teachers implement strategies for any pupils not making expected progress including
Individual Learning Plans and regular review meetings with parents.

Pupils with notable ability in particular areas are catered for with activities and
opportunities to extend their skills and understanding.



On Your First Day

What time do | need to arrive?
8.40am - 8.50am

Which entrance do | come to?
Come to the main office where we will greet you and your child and take your child to meet
the class teacher.

Where do | park?
Parking is available in The Cricketers car park. A gate leads into the school grounds.

Who do | see?
Please ask for Mrs Chrysanthou when you arrive.

What time do | need to collect?
3.15pm

Morning Start and Afternoon Finish

Getting off to a prompt start is important so parents
must ensure that children arrive at school on time and
that they are collected promptly after school. This will
help with making the children feel secure. Parents
must advise the school office if they are delayed in the
morning or afternoon and if alternative collection
arrangements have been made.

School Opening and Closing Times

The school gates open at 8.40am and as soon as the
children arrive they go directly into their classrooms.
Teachers, who will already be in their respective
classrooms, will have prepared activities for the
children. This “rolling start” is very successful in
settling our children straight into learning.

All children must be in their classrooms by 8.50am after which they will be recorded as
late. If you arrive after this time, please come to the main office to register your child.

For the safety of the children, the school gates will be locked at 9.00am. After this time
any parents visiting the school must enter through the main entrance.

School finishes at 3.15pm as stated. Parents must be on time to collect their child as
stated either at the end of school or, if attending clubs, at the published finish time.




Absence

At Sarratt Church of England School we want the whole school community (Staff,
Governors, Parents and Children) to be committed to high standards of attendance and
punctuality. Good attendance helps the children to maximise their learning.

Our Attendance Policy is published on our website.
No leave of absence will be granted for family holidays.

The school operates a 15t Day Response Policy. This means that if we are not notified by
9.30am that a child will not be in school that day we will contact their parent/carer.

Notification must be given if your child needs to leave school during the school day.
Parents/carers must provide a specific reason for all absences of the child from school.
Parents/carers may be asked to provide evidence for the absence i.e. a doctor’s note,
medical appointment letter, etc. Being “ill” is not sufficient.

Please ensure that you notify the school if your child has an infectious disease. Please
allow a full 48 hours to pass after instances of vomiting/diarrhoea before returning your
child to school.

Registers are monitored on a regular basis by our Attendance Improvement Officer to look
at patterns of absence, identify individual or group absences, attendance of siblings, etc.
A meeting with parents/carers may be requested if attendance is not satisfactory.




Admissions

Sarratt Church of England School is a one-form entry primary school for children aged 4 to 11
years. The standard admission number is 26 pupils per year group. Children attend school on a
full-time basis from the beginning of the academic year in which they turn five. The Admissions
Team at Herts County Council manages the School’s Admissions Policy.

Admission to Reception

During the academic year in which a child turns four, parents are invited to apply for a primary
school place via the Herts County Council online
application system, which normally opens in mid-
November and closes in mid-January of each year. All
applications are dealt with by Hertfordshire County
Council, using the admissions criteria detailed on their
website.
www.hertsdirect.org/services/edlearn/admissions/

School Meals and Food Policy

Freshly cooked lunches are available each day and you
will be kept informed of meal prices. Charges are payable
half-termly in advance and payment can be made via the
school gateway link on the school website. Find out more
about our nutritiously delicious food, school menus,
parents panel, menu rating and news from our school
catering company.

Herts Catering Limited - www.hertscatering.co.uk/blog/schools/sarratt-cofe/

Children may bring packed lunches if they prefer. Please support our Healthy Eating Policy which
includes non-fizzy drinks in pre-packed cartons or in a plastic flask. Children are not allowed to
bring sweets to school. We have a no nut policy in school, as some children are so highly allergic
to nuts that they risk a life-threatening reaction if they are in too close a proximity to nuts.

Free School Meals

If you are a parent or carer and you get one of the benefits listed, your child may receive free
school meals, but you need to apply for them.

income support

income-based jobseekers allowance

income-related employment and support allowance

support under immigration and asylum law

the guaranteed part of state pension credit

child tax credit and you have an annual income of £16,190 before tax or less

working tax credit during the 4 week run on period

Apply online now at www.hertsdirect.org/services/edlearn/canhelp/ or call 0300 123 4048.
The school office is willing to assist you if required.
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Health and Safety

Making sure our pupils are Healthy, Safe and Well

Pupils and staff enjoy very positive relationships. The whole school is committed to our
children’s safety and child protection procedures are always in place.

Our Behaviour Policy is highly effective in practice and based on the positive
reinforcement of our values.

PSHE (Physical, Social and Health Education) is overtly taught in every class weekly.
Assemblies are supported by the national scheme, SEAL, which ensures that Social and
Emotional Aspects of Learning are regularly taught at a whole school level, in addition to
the Schools’ Golden Rules and lunchtime code.

The Pupil Council meets regularly and is a conduit to all classes from Year 2 upwards.

Keeping a healthy body is positively taught in Science and P.E. Pupils also learn about
the dangers of an unhealthy lifestyle at an age appropriate level. Many of our clubs are
exercise based. The Health and Welfare Co-ordinator promotes co-operative games and
the Sunrise and Sunset Club embraces a healthy lifestyle ethos. (Please refer to the
appendix for more information about this club).

We have a Healthy Snack Policy for breaktime and Key Stage 1 pupils benefit from the
government’s fresh fruit initiative. Our cook provides healthy school lunches.

Our Travel Plan application was successful and has funded a safer entrance to the school
site to support the walk to school initiative.

The Welfare of your Child

Teaching staff are aware of each individual child in their care and are always vigilant for
any problems that might arise, be they medical or emotional.

All our staff hold valid first aid certification and have regular safeguarding training.
When a child is taken ill, we contact the parents/carers as soon as possible. Itis imperative
that you provide a daytime contact telephone number. In the case of a more serious injury,

should we be unable to contact the parent/carer, a member of staff will accompany the
child to hospital.
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Medicines and Allergies

If your child has been prescribed medication that needs to be taken during school time,
please speak with the school office and complete a “MED1 form” which is available on the
web site under the Parents tab or from the school office. The medicine must be clearly
named and labelled with written instructions regarding dosage.

In school we treat grazes and small cuts with sterile wipes and plasters as necessary. We
use sterile antiseptic wipes, gauze, plasters, sterile water (for eyes), aloe vera and sports
gels as detailed in our Health and Safety Policy. Parents/carers do have the option of
asking the school not to administer any of these items on their children.

Parents must inform the school office of any pupil allergies, so that all staff are aware of
the concern and can respond appropriately. Parents are required to provide medication
such as EPIPENS, which will be stored centrally and available for emergency use.

Behaviour

Discipline within the school reflects the high expectations placed upon the children.
Parental backing and support is high and children’s behaviour reflects this. Our aim is to
develop self-discipline in our pupils and we do this through discussion and by positive
example.

Children are encouraged to discuss and make their own rules for classroom behaviour.
The school has a Positive Behaviour Scheme in place called “The Sarratt Way”. There
are many ways in which we reinforce positive behaviour including celebration assemblies
held every Friday at 9.00am. Pupils who have attained excellence in some aspect of their
development or learning have their names entered into the Gold Book. This is read out to
the school and an audience of selected parents.

Any occurrence of misbehaviour is dealt with, in the first instance, by the supervising adult.
If the incident is repeated, various sanctions are used (e.g. missing playtime). For serious
incidents, the parents will be asked to come to the school to discuss the situation. The
school does not tolerate racism, bullying or prejudice based behaviours of any kind.

A copy of the school’s Positive Behaviour Policy is published on the school website under
the Statutory Information tab or the school office.
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Our Code of Conduct

Everyone at Sarratt Church of England School has the right:

To be safe

To be happy and to be respected

To enjoy learning

To take an active part in school and community life
To achieve well in every way
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Our School Rules

We have six School Rules to help us: : U
We are kind and helpful :

We are caring and gentle

We look after our school and our property

We listen to people and show respect

We work hard and do our best

We are honest
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We can all make the right choices.

Homework

All children take a reading book home every day to share with parents/carers. As children
progress through the school, homework is given regularly. This includes spellings,
research, writing, maths and science work. Class teachers operate individual homework
record books to aid children’s memories and keep parents informed. Parents are
encouraged to support their children with homework; however they should ensure that the
homework reflects the child’s level of ability so that teachers can gauge their personal
progress accurately.

Concerns and Complaints

If parents feel that they have a concern or a complaint about the school they should first
discuss it with the class teacher. If they are still concerned they should contact the
Headteacher to discuss the matter. If the problem cannot be satisfactorily resolved at this
stage, the Headteacher will write to the parents explaining the position and provide the
contact details of the Governing Body. Members of the Governing Body will meet with the
parents to hear the complaint and reach a final verdict advising the parent/carer in writing.
The Complaints Policy is published on the school website under the Parent tab or you can
obtain a copy from the school office.
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School Uniform

We believe that the wearing of uniform creates a sense of community identity. It also helps the
children focus on their education as soon as they dress for school each day. Our uniform has been
chosen for its ease of availability in general high street stores. Items of clothing that are particular
to the school (sweatshirts, fleeces, ties etc.) can be ordered from the school supplier:

Provider: Mapac Ltd

Address: 6 Mowat Industrial Estate, Sandown Road, Watford, WD24 7UZ
Telephone: 01923 255 525

Internet orders: www.mapac.com

It is vital that each item of clothing is clearly and permanently labe lledwith t he ¢ mame d @ s
and that thisis regularly checked at home .

Long hair should be tied back neatly with hairbands (in school colours only). Extreme hairstyles
are discouraged.

Boys

Green sweatshirt/V-neck pullover, green fleece

Grey/white polo shirt/shirt and tie*

Grey trousers/shorts

Grey/black socks

Dark shoes/sandals

A seasonally suitable coat

* Boys are to wear shirts and ties in Years 5 and 6 and on special occasions the younger boys
may also be asked to wear them.

E

Girls

Green sweatshirt or fleece/green cardigan
Grey/white polo shirt or blouse and tie*
Green/grey skirt or tunic

Grey trousers (as the boys)

Green and white dress (summer)

White socks

Green/grey/black tights

Dark shoes/sandals (no heels)

A seasonally suitable coat

* Girls are to wear blouses and ties in Years 5 and 6 and on special occasions the younger girls
may also be asked to wear them
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All pupils — PE/Games

Plimsolls or training shoes or football boots when appropriate
White/black/green shorts (not cycle shorts)

Plain white T-shirt or white school T-shirts

Green and white football socks and shin pads (if appropriate)
Black tracksuit for the colder months

Drawstring PE bag
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Art and Craft Overalls
All children need a named overall — preferably an old adult shirt with elastic at the cuffs and neck
and a hook to hang it up with.
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Hairstyles, Jewellery and Decoration

With the exception of “simple” wrist watches, jewellery should not be worn in school. Only
circular stud earrings (without a stone) are permitted for children with pierced ears. As
these must be removed or covered with tape for PE, pupils should bring in a small
box/wallet for their safekeeping or tape.

Make-up and nail varnish are not permitted.

Long hair must be worn tied back from the face and extreme hairstyles are not permitted.

Equipment

The school provides basic writing equipment but many children like to have their own
coloured pencils, pocket dictionary and geometry equipment as they move into Key Stage
2. Please ensure these items are fully named.

Books

Your child will regularly bring books home. Please encourage them to respect and take
care of books, including bringing them to and from school in a bag. Specially designed
school bags are available from the school office.

Lost Property

All named property is returned as soon as possible to the owner. Unnamed property is
kept in the lost property boxes outside the Year 3 classroom. Parents are welcome to
check for lost items. Unnamed property will be destroyed at the end of term.

Activities Available to Pupils

Sports matches are played against other schools including Football, Tag Rugby and
Netball.

Curricular activities include:

Termly educational visits to museums, art galleries and short local trips

Year 6 residential trip for outdoor adventure activities (PGL in Lincolnshire)

Cycling skills - Year 4 (level 1) and Year 5 (level 2)

Visitors to school include Artist in Residence, Dance Workshops and Musical
Ensembles and Theatre Groups

= =4 -8 -

National Events: e.g. Book Weeks

Charity Events: (Chosen by the Children) Comic Relief, NSPCC Fundraising
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Seasonal Celebrations include:

1 Harvest Celebration in conjunction with the Holy Cross congregation

1 FS/KS1 Nativity and KS2 Carol Concert in December (together these involve all
pupils)

1 Summer Production

1 Leavers Service

Peripatetic Music Lessons include:

1 Guitar, Strings, Woodwind, Piano and Drums

1 20/30 minute lessons are delivered by specialist music teachers

1 To book music lessons for your child, please contact the school office as soon as
possible as places are offered on a first come, first served basis.

School Clubs:

The school offers a range of extracurricular clubs which are held before, during and after
normal school hours. Details of the clubs currently
available are published on the school website.
Please note that clubs are popular so it is
important to submit the appropriate application
form as soon as possible , as places are offered
on a first come , first served basis.

Expectations for behaviour at school clubs are the
same as in school lessons. If a child is not behaving
appropriately the coach/tutor will contact the parents.
If your child is unable to attend a club for any
reason, you must inform the coach directly or
leave a message with the school office.

Charging Policy

School trips and visits are an important part of the schools provision and benefit the
children’s learning. Each trip is costed and the total divided by the number of children in
the group. Parents are requested to make a voluntary contribution towards the cost of the
trip. If insufficient contributions are received on time, the school may have to cancel the
event.

Parents may be asked to contribute towards the costs of materials used at the school to
make items that are subsequently taken home by the children e.g. cooking, pottery or
textiles.
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The School Site and Facilities
The Foundation Unit

This is a demountable building that has secure grounds slightly separate from the main
school providing accommodation for the youngest children. Our Reception class occupies
one classroom whilst Sarratt Ducklings Pre-School occupies the other. The Reception
children are fully integrated into the school timetable enjoying some playtimes, assemblies
and other events with other school pupils.

The Main School Building

We have six individual classrooms. The classrooms are laid out in year groups with Years
1 and 2, 3 and 4, and, 5 and 6 located next to each other. The main building also houses
the central hall used for assemblies, plays and as a dining room. The kitchen is located
next to the hall with hatchways for serving food. The administration and staff areas are
located next to and around the main entrance, with the school office located immediately
inside the main entrance. The school library is located next to the school office.

Outside Facilities

The school has excellent outdoor facilities and areas enabling the children to make good
use of the outdoors.

We have two playgrounds accessible to all of our children, however, ball games are only
permitted in one to allow quieter free play in the other. Seating areas with tables are
provided for use during playtime.

A large climbing frame provides an adventure area for the children. Its use is timetabled
and for safety reasons, only used during the school day with full-time supervision by staff.
Children are not allowed to use the climbing frame outside of school hours.

There is a garden area under the flowering cherry tree which is popular for quiet activities
in the warmer months. We also have a vegetable garden and children have the opportunity
to join the Gardening Club.

There is a grassed sports field used for all sports throughout the year. When it is dry
children are also allowed to use it for play.

The Village pond area provides space to study wildlife and the perimeters of the school
grounds are mostly lined with natural hedging for further study.
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Emergency Closure Procedures

If for any reason the school needs to close e.g. due to heavy snowfall, parents/carers will
be advised as soon as possible in the following ways:

1 The school website will be updated as early as possible
www.sarratt.herts.sch.uk

A Parentmail message will be circulated

A Textservice message will be circulated

Three Counties Radio will be notified of the closure

Please also check www.hertsdirect.org and listen to Three Counties Radio during
snow closures for advice and information.

E R N

Community Links

The Vicar takes the fortnightly Wednesday assembly and through our links with the
Church, harvest goods are distributed to elderly neighbours.

Members of the community value the links with the school and are frequent visitors.

We have an excellent relationship with Sarratt Ducklings Pre-School who are located in
one of the classrooms in the Foundation Unit. Staff from Ducklings and our Reception
class are working increasingly closely for the benefit of the children in Early Years.

Sarratt Church of England School is part of a vibrant and active community that aims to
serve the needs of everyone within the community. Resources and groups that the school

works with include:

Holy Cross Church www.hcsp.net

Sarratt Ducklings Pre-School www.sarratt.herts.sch.uk/ducklings
Sarratt Festival of Music www.sarrattfestivalofmusic.co.uk
Sarratt Parish Council www.sarrattparishcouncil.co.uk
Sarratt Rebels YFC www.sarrattrebels.org

Sarratt Village www.sarrattvillage.co.uk

Sarratt Village Hall www.sarrattvillagehall.co.uk
Sarratt Village Shop www.sarrattvillage.org

Working with Parents

The school enjoys very good working relationships with parents. All staff have an open
door policy enabling parents to discuss their concerns and ideas. As well as these informal
meetings we also seek parents’ views through annual questionnaires. We keep in touch
with regular newsletters available on the website, via email or paper copy.

Parents receive a detailed annual report on their child’s progress at the end of the summer
term. In addition, we have two consultation meetings per year as well as curriculum
information sessions and a secondary transfer meeting for Year 6 parents. Meetings are
held with parents of children with Special Educational Needs. We also hold regular whole
school Parent Information Evenings addressing curriculum areas.

Parents are invited to join us for sharing events and school performances.
17
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Sarratt Parents Association

The school benefits from a very active and effective Sarratt Parents’ Association
(SPA) which raises funds for the school and supports the staff in many practical ways.
This committee of volunteer parents meets throughout the year to arrange events.

The money raised during the year is used to support the development of the school and
enhance the life of the pupils. In recent years, the SPA has purchased books for the Home-
School reading scheme, computers, interactive whiteboards, hall curtains and donated
funds towards the outdoor classroom for the Foundation Unit.

An AGM, to which all parents are invited, is held in the autumn term. At this meeting, those
wishing to join the committee can express their interest. The SPA welcomes all parents
willing to give of their time and support the school.

How Parents Can Help
We encourage parents/carers to contribute to all aspects of school life. There are many
ways in which our parents/carers can help the school including: running the school library,

Technology, Cookery, ICT and Computer work, Art, Reading activities, PE and Sport.

Please contact your class teacher if you would like to help in any way (we are always open
to new ideas and the school is always seeking ways to improve the provision we offer).

Depending on how often parents/carers come into school to help, you may be asked to
complete a DBS (Data Barring Service) check.

Class Parent Representatives

Sarratt Church of England School welcomes volunteers to be class parent
representatives. Please express your interest to the class teacher.

Home/School Links

Education is a partnership between the school and home. By starting to promote core
values every child develops within the supporting relationship we share. Full details are
provided in the Home/School Agreement which sets out the partnership that exists
between us.

Parentmail and textservicing are available to communicate with parents. Please ensure

that the school office has your correct e-mail address and telephone number. Paper
copies can be requested from the school office.
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A Brief History of the School

Sarratt Church of England School is situated just off The Green in the thriving village of
Sarratt, set in the midst of an area of outstanding natural beauty. The school opened in
1862 in the old flint building in Church Lane just off The Green, now a private house.
The new school was built behind the duck pond, next to The Bluebecker Cricketers in
1958, with two classrooms and one office.

The site was developed further in 1969 with the addition of two further classrooms, the
central hall and the kitchen. In 1978 an annex was installed in the playground. Originally
with a swimming pool, this area was then replaced with the Foundation Unit in 2001, which
became operational in 2002 with the opening of the new Reception classroom and the
relocation of Sarratt Ducklings Pre-School in the adjoining classroom. During 2002, the
annex was refurbished as the “Upper Unit” for the oldest pupils. In April 2006, the “Upper
Unit” was demolished and a brick replacement, consisting of two classrooms, was built
with a connecting door through the hall.

In 2014, part of the Foundation Unit was given a hard surface and a canopy erected, to
provide an all-weather outdoor learning environment. Half of the funds for this venture
were raised in the memory of Joyce Newton, who gave over 30 years’ service to the
school.
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The Sarratt Wav
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We treat others as we
want to be

treated

Thankfulness

Creativit "
Reflection
Courage : )

Truthfulness
,_.3 S Friendship
& _
Resilience

\ Respect NS /
Forgiveness

We do our best to be
our best selves.
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